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Overseas Conviction Equivalence Assessment Record
Purpose
This template supports specified organisations to assess whether an overseas offence is equivalent to a Schedule 2 offence under the Children's Act 2014.

This assessment should be used alongside the Children's Act 2014, the Children's (Requirements for Safety Checks of Children's Workers) Regulations 2015, and any relevant sector guidance.

Use this template to record:
· information gathered about an overseas conviction
· the equivalence assessment
· reasons for the decision
· actions taken following the decision.

This record may be used to support reviews, appeals, quality assurance activities, or requests for further information.

You do not need to use this template unless the prospective employee has an overseas conviction.


























Part 1: Assessment Details
	Information
	Details

	Specified organisation
	

	Date of assessment
	

	Assessment completed by
	



Part 2: Person and Role Details
Guidance note: Record the details of the person being assessed and the core worker role.
	Information
	Details

	Name
	

	Core worker role applied for/held
	

	Registration body information checked
	



Part 3: Overseas Criminal History Information Considered
Guidance note: Record all information obtained and considered as part of the assessment. Include details of any missing information and any limitations in the information available.
	Information source
	Yes
	No 
	NA
	Notes/observations

	Overseas police certificate
	
	
	
	

	Court records
	
	
	
	

	Police summary of facts
	
	
	
	

	Sentencing information
	
	
	
	

	Statutory declaration
	
	
	
	

	Information provided by the person
	
	
	
	

	Other information
	
	
	
	



Limitations or gaps in available information
If applicable, record any information that could not be obtained or information that may affect confidence in the assessment.



Part 4: Overseas Offence Details
Guidance note: Summarise the overseas conviction using information from court records, police summaries, sentencing notes, or other official documents.

	Information
	Details

	Country/Jurisdiction
	

	Date of conviction (if known)
	

	Offence name
	

	Relevant legislation
	

	Court (if known)
	

	Sentence imposed
	



Additional comments:



Part 5: Understanding the Offence
Guidance note: The offence does not need to have the same name or description. Instead, focus on the conduct involved and the people affected.  
	Information
	Details

	Nature of the harm or conduct
	☐ Sexual offending, indecency, or grooming
☐ Violent or dangerous offending
☐ Abuse, neglect, or abandonment
☐ Exploitation
☐ Coercion or intimidation
☐ Human trafficking
☐ Abduction or kidnapping
☐ Underage prostitution
☐ Exposure to harmful or objectionable material
☐ Other comparable harm


	Who was harmed (child, dependent person, adult, other)
	





Part 6: Equivalence Assessment and Decision
Guidance note: Review the offences listed in Schedule 2 of the Children's Act 2014. The test is whether the overseas offence, if committed in New Zealand, would be a Schedule 2 offence.
A specified organisation can seek advice (e.g. from an employment advisor) to assist with making a determination. The responsibility for making a determination rests with the specified organisation.
	Question
	Response

	NZ Schedule 2 offence – review the list of Schedule 2 offences in the Children’s Act – the test is whether the “offence, if committed in New Zealand, would be a specified offence.”

	Schedule 2 offence(s) considered for equivalence 
	

	Based on the available information, is the overseas offence equivalent to a Schedule 2 offence?
	☐ Yes 
☐ No 


	If yes, identify the equivalent Schedule 2 offence (include the Act, section, and offence name).
	

	Rationale for the decision 

Explain why you think the offence is equivalent/not equivalent to the identified Schedule 2 offence

Make sure you identify what information informed your decision, and how


	



Part 7: Safety Checking Considerations
Guidance note: Employers must undertake a full safety check in accordance with the Children’s Act 2014 before hiring any children’s worker – a risk assessment is a core part of this requirement. The risk assessment is broader than the overseas convictions equivalence assessment and considers the person’s overall risk to children. The risk assessment should be based on all information you have collected.
Record any information gathered as part of your assessment of overseas convictions that should be considered as part of the wider safety check and risk assessment.
Information relevant to risk assessment:



Part 8: Actions Taken
Guidance note: Record actions taken as a result of the assessment.

If equivalent
☐ Workforce restriction applied as per section 28 of the Children’s Act.
☐ Person informed of equivalence decision and the reasons for the decision in writing
☐ Person informed of review and appeal rights
☐ Person informed of Core Worker Exemption process

If not equivalent
☐ Proceed with normal safety checking process. 

Additional comments:



Part 9: Final Sign-off
	Information
	Details

	Assessment – equivalent/not equivalent
	

	Decision maker
	

	Role
	

	Date
	

	Signature (if required)
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