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Healthy School Lunches programme
Internal model schools / kura, suppliers, and iwi hapū partners incident report
Please fill in the form and forward to your Ministry of Education Representative or schoollunches.foodsafety@education.govt.nz as soon as practical following the incident (within 24 hours for initial report).

	Incident Form

	Investigation Status (Initial Report / Underway / Complete)
	

	Date of Incident:
	

	Time of Incident:
	

	Name of Supplier:
	

	Name, Role and Contact Number of Person Completing this Form:
	

	Name of Schools, if any, affected by the incident:
	

	Name and contact details of the complainant:
	



	

	Description of the Incident (be detailed, include photographs)

	




























[UNCLASSIFIED]

[UNCLASSIFIED]




[UNCLASSIFIED]

2.
                                  Internal model schools / kura, supplier / iwi hapū partner incident report form. August 2026

	Action taken to mitigate the impact of the Incident

	

















	Following people informed (please indicate):

	Schools
	MOE Senior Advisor
	MPI 
Verifier
	Other …………………………..



Root cause analysis, preventative and corrective actions

	Actions taken to investigate the incident and root cause analysis

	· 

	Key learnings (things to consider: response, communication, personnel, logistics)

	· 

	Preventative and Corrective Actions Identified (person responsible for action to date and initial)

	Action/s Identified (describe below, one per line)
	Action Status: Underway/Complete
	Date:
	Initials:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Comments

	





Signature: 	Date: 
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TE TAHUHU O TE MATAURANGA




