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School Board By-Elections 
Reimbursement of expenses claim form
	School information 

	School Name
	 	School no.
	 
	Contact Email
	 
	Election Date
	 
	Additional documentation required
Proof of payment must be attached; or your application cannot be processed. 
Acceptable proof of payment receipts includes the following:
· Receipts from the supplier
· Bank statement
· SUE report
· School financial ledger

	Election type & representative
Please indicate the type of election held and the representative elected.

	☐
	Voting election
Where there is confirmation that a voting election has been held, school boards can receive up to 100% of total election funding. 

	☐
	No voting election
If a no voting election is held, the school board is only eligible to receive a maximum of 70% of the total election funding. 

	☐
	Parent Representative
	☐
	Staff Representative




	Calculating your claim
The Ministry will only reimburse a board for the actual expenses incurred, up to the maximum reimbursement entitlement. 
Funding Rates (GST exclusive)
Operational funding - Ministry of Education
The maximum reimbursement is calculated using the following formula:
PER PUPIL FUNDING RATE x MOST RECENT FUNDING ROLL + BASE RATE
The maximum amount that can be claimed for staff elections is in the rates table. Operational funding - Ministry of Education 

	Total claim 

	Total amount of claim (GST exclusive)
	 
	Certification

	As the Principal/Presiding Member, I certify that this is a true and correct application.

	Name
	 
	Signature
	 	Date
	

	As the Returning Officer, I certify that the expenses incurred in the conduct of the election are 
true and correct.

	Name
	 
	Signature
	 	Date
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