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Letter 7: Notifying parent/s or caregivers of lifting/shortening of stand down 

Kia ora <name of parent/s or caregivers>, 

<LIFTING/SHORTENING> OF STAND DOWN 

Thank you for meeting with me on <date> about my decision to stand down <student name> from school. This letter summarises our discussions, confirms my decision, and records what happens next.

[Insert appropriate paragraph about the matters discussed.]

As a result of our discussion and the information I’ve considered, I’ve decided to <lift/shorten> the stand down. This means it will be shortened by <number> days and <student name> can return to school on <date>.

We agreed that we will <insert any new actions the school will take, for example changing classrooms, engaging Resource Teachers: Learning and Behaviour, working with the teacher on managing incidents or an individual plan>.

We also agreed that <I/we/you> will monitor <student name>’s progress at school 
and <insert any guidance and support, for example meet with the guidance 
counsellor, complete an Individual Education Plan (IEP)>.

I’m aware this will have been a stressful time for you and <student name>. Please let me know what we can do to support you and <student name> as they return to school and please get in touch if you have any concerns.

I’ve notified Te Tāhuhu o te Mātauranga | Ministry of Education of this decision.

[Insert appropriate final paragraph.]

Ngā mihi
Principal
<School name>
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