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Letter 6: Notifying parent/s or caregivers of withdrawal of a stand down

Kia ora <name of parent/s or caregivers>, 

WITHDRAWAL OF STAND-DOWN 
Thank you for meeting with me on <date> about my decision to stand down <student name> from school.

As a result of our discussion and the information I’ve been given, I’ve decided to withdraw the stand-down of <student name>. This means they can return to school immediately.

I’m aware this will have been a stressful time for you and <student name>. Please let me know what we can do to support you and <student name> as they return to school and please get in touch if you have any concerns.

I have notified Te Tāhuhu o te Mātauranga | Ministry of Education of this decision and removed the stand down from <student name>’s school record.

[Insert appropriate final paragraph.]

Ngā mihi
Principal
<School name>
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