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Letter 5: Notifying parent/s or caregivers about the outcome of a reconsideration meeting

Kia ora <name of parent/s or caregivers>, 

OUTCOME OF RECONSIDERATION OF SUSPENSION 

Thank you for meeting with our board on <date> where we reconsidered the conditions 
of <student name>’s suspension.

After considering everything presented at the meeting, the points raised in discussion 
and the options available to us, the board has decided to [Select which one applies]
[1]	lift the suspension of <student name> without conditions. and they may return to school full time immediately
[2]	lift the suspension of <student name> with conditions that they must meet until <date>. Extend the suspension of <student name> with conditions that they must meet until <insert reasonable timeframe>. [Insert appropriate paragraphs to state any conditions, explain the purpose of the conditions and how they are to be met and monitored, and inform the parent/s or caregivers that if they are not met, the board can reconsider its decision with all the original options available to it.]
[3]	exclude <student name> from this school and require them to attend another school. While <student name> is excluded I will make available guidance and counselling for them as well as an educational programme for <student name> to minimise the impact of their school absence. I will be contacting suitable schools to arrange for a new enrolment. If you have a particular school preference or have already arranged an enrolment, please let me know. If these schools refuse to enrol <student name> I will notify the Ministry of Education that their assistance is required. I will keep you updated on this.
[4]	expel <student name> from this school.

The board made this decision because <explain why the board arrived at the decision 
including conclusions about the main issues>.

We’re aware this will be a stressful time for you and <student name>. Our principal will 
ensure <student name> has support. Please let us know what we can do to support you and <student name> throughout this process.

I’ve notified Te Tāhuhu o te Mātauranga | Ministry of Education of this decision.

Ngā mihi
<name>
On behalf of the board 
<School name>
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