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Letter 1: Notifying parent/s or caregivers of stand down

Kia ora <name of parent/s or caregivers>, 

STAND DOWN OF <student name>

Further to our phone call of <date>, this letter confirms that <student name> has been 
stood down from school for a period of <#> school days. This starts from <enter date 
which doesn’t include the day on which they are stood down>.  

This is not a decision I’ve made lightly. I’m aware of how it may impact <student name> 
and your whānau. 

I’d welcome a meeting with you and <student name>. We can talk through my decision 
and how we can best support <student name> and you throughout the stand down and 
when returning to school. You’re welcome to bring whānau or other support people with 
you. We can have that meeting here at school or at a place that best suits you. Please let me know a time and place that works for you. 

We’re committed to supporting <student name> during this time. I’d like to discuss with 
you and <student name> counselling options, a support network and an education plan. 

While <student name> can’t attend school while they’re stood down, they can come to 
school for counselling or support meetings. <Name of staff member> will keep in touch with you and <student name> during this time.

I’ve decided to stand-down <student name> because <give reason>.

I’ve made this decision because I’ve established that [Options — select ONE]
[1]	their gross misconduct is a harmful or dangerous example to other students at the school (under section 80(1)(a) of the Education and Training Act 2020).
[2]	their continual disobedience is a harmful or dangerous example to other students at the school (under section 80(1)(a) of the Education and Training Act 2020).
[3]	because of their behaviour it’s likely that <student name>, or other students at the school, will be seriously harmed if they’re not stood down (under section 80(1)(b) of the Education and Training Act 2020).

I’ve enclosed an information sheet, provided by Te Tāhuhu o te Mātauranga | Ministry of 
Education, to help answer any questions you may have about stand downs.

[Optional — <student name> can attend school on <date and time> for <guidance and/or counselling sessions or an exam>.]

[Optional — insert other information, such as an indication of any guidance and 
counselling already arranged, arrangements for specific course requirements to be met 
during the period of stand down, any other people to whom a copy of the letter has been 
sent, notification of times/days when the principal has other commitments, etc.]

[Optional — insertion to personalise notification.]

Ngā mihi
Principal
<School name>
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