	

	Āwhina Hangarau | Assistive Technology

	

	Management Plan 
	



	This form is designed for schools to outline how they will manage the Ministry of Education funded assistive technology items. It describes how assistive technology items will be:
· Stored 
· Transitioned 
· Maintained and used 
	Please download and SAVE this form before use. This form must be completed electronically and is specifically formatted for use in Microsoft Word so it will lose some functions if used in other programmes (e.g. Google Docs). 

	
	
	

	01
	
	Ākonga/Student information 

	
	
	



Student’s name: (first) 		(last) 		 Date of birth: 		

[bookmark: _Hlk58404753][bookmark: _Hlk96962015]School/Kura name: 		 Date: 		

	
	
	

	02
	
	Āwhina hangarau / assistive technology item(s)

	
	
	



Details for this section can be copied from the Ministry of Education decision letter or contact your local assistive technology coordinator. 
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	Equipment ID number(s)
	Item(s)
	Supplier Details

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	
	
	

	03
	
	Use of āwhina hangarau / assistive technology

	
	
	



The assistive technology is for the sole use of this student to overcome barriers to their learning. Which educational settings will this assistive technology be used in? 
· 	
· 	
· 	

	
	
	

	04
	
	Wāhi haumaru / safe storage 

	
	
	



When the assistive technology is not being used it will be (please tick):
☐ Placed on the teacher’s desk
☐ Locked in a classroom cupboard
☐ Other (please describe): 	

	
	
	

	05
	
	Whakawhitinga / transitions 

	
	
	



This assistive technology may go (please tick):
☐ Home each day to complete essential homework tasks
☐ Home during the school holidays to consolidate learning 
☐ Does not go home
☐ Other (please describe): 	

Details for management if equipment is being taken home by the student: 	

If taken home the whānau/caregivers agree to:
· Ensure the device is only used by the student it is allocated to (i.e. not for use by others)
· Ensure it is fully charged and returned to school each school day, ready for use (if applicable)
· Obtain school’s approval for any additional software or apps to be downloaded
· Other: 	

Note: The school is responsible for repair, maintenance, and insurance of the assistive technology while the student is enrolled at the school. For more information go to: Assistive Technology - maintenance, repairs and loss.

	
	
	

	06
	
	Tiaki taputapu / Ongoing maintenance

	
	
	



The assistive technology will be monitored and maintained by (please tick):
☐ School IT support
☐ Supplier 
☐ Not applicable
[bookmark: _Hlk188362219][bookmark: _Hlk188365050]☐ Other (please describe): 	

Note: If this management plan is attached to an application due to a recent loss or damage, please provide relevant details on how to prevent a recurrence of the incident.

	
	
	
	
	

	07
	
	Kaitiakitanga / Agreement signatures

	
	
	



Parent/Matua/Caregiver name:   	 Signature:   	 

[bookmark: _Hlk188364470]Principal/Tumuaki name:   	 Signature:   	 

Date:  	


Please email a copy of the completed form to your local Ministry of Education office:

North – Northland and Auckland - Email: NR.Assistivetech@education.govt.nz
Central – Waikato to Whanganui-Manawatū - Email: AT.Central@education.govt.nz
South – Horowhenua, Wairarapa to Wellington & South Island - Email: AT.Southern@education.govt.nz
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