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	Loan form
	



This form is used when Ministry of Education assistive technology is on loan to your school for trial as part of the assistive technology assessment process for a particular student. 	The trial of assistive technology is essential to enable students to have the opportunity to use the technology to demonstrate its suitability prior to making an application.	Please download and SAVE this form before use. This form must be completed electronically and is specifically formatted for use in Microsoft Word so it will lose some functions if used in other programmes (e.g. Google Docs).


Please send completed signed form to your local Assistive Technology Coordinator:	North – Northland and Auckland - Email: NR.Assistivetech@education.govt.nz	Central – Waikato to Whanganui-Manawatū - Email: AT.Central@education.govt.nz	South – Horowhenua, Wairarapa to Wellington & South Island - Email: AT.Southern@education.govt.nz


	
	
	

	01
	
	Ākonga / Student information 

	
	
	



[bookmark: _Hlk225858669]Student’s name: (first) 		(last) 		 Date: 		

School name: 		 School email: 		

School key contact & role: 		 Email: 		

Ministry of Education contact person: 		

Assistive technology items on loan:
	Ministry of Education 
Equipment ID number(s)
	Assistive technology item(s)

	
	



Device password (if applicable): 		

Date for return of item(s): 	

Return to: 	
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	Kura / School to complete

	
	
	



We agree to:
Support effective use of the AT and submit a completed application or return these items by the agreed date 
Be responsible for the safekeeping of all loan items. If items are lost or damaged, we may be asked to replace these (e.g. chargers, cables, etc.)
Comply with international copyright legislation when accepting any software for evaluation 
Not to connect to our school device management system or load additional software or passwords unless agreed by your Ministry of Education local assistive technology coordinator (ATC)
Provide any consumables as necessary during this trial for your student
Keep the loan assistive technology at school unless there are exceptional circumstances agreed upon by school, ATC, and students support team (including parents/caregivers)

Principal signature: 		 Date: 		
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