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Example Centre-based daily hazard check – refer to Sample List of Potential Hazards for additional hazards that may be applicable. Add if relevant to your service.
Name of Service: 																	File this sheet in your Hazard Folder
	DAILY HAZARD CHECKS
	Week Beginning:

	Items to Check
	Mon
	Tues
	Wed
	Thurs
	Fri
	Comments/hazards noted. Actions required 
	Date and description of action taken

	Initial of person completing each check
	
	
	
	
	
	
	

	Gates/Fences – check for loose palings, panels or other damage.  Latches, spring close mechanisms on exit gates work effectively. Check for protruding nails, staples, wire etc
	
	
	
	
	
	
	

	Rubbish in playground -check for broken glass, animal droppings, cigarette butts, sharp objects etc or vandalism of grounds, equipment, fences, shade sails, sandpits, swings, fences, gates etc
	
	
	
	
	
	
	

	Sandpits -check for broken equipment, animal droppings, rubbish or other foreign/sharp materials eg glass. Check for pooling water
	
	
	
	
	
	
	

	Bark areas – check for animal droppings or other foreign materials eg glass. Depth of bark if used as a safety surface - 300mm min and in good condition
	
	
	
	
	
	
	

	Swings – check condition of structure, swing seats, chains, ropes and connectors. Condition of safety surface below and around structure. Check there is sufficient distance between individual swings and/or poles to allow for safe sideways movement
	
	
	
	
	
	
	

	Learning, play and other equipment (inside and outside) – check condition – any deterioration, protruding nails, screws, splinters etc. Placement – Large moveable equipment on safety surfacing if required. Sufficient fall zone?  Attached equipment safe & compatible. Climbing structures or equipment away from fences. Equipment in sheds stored safety. Shed doors latched back safely if able to be accessed by children. Heavy items are secured against toppling
	
	
	
	
	
	
	

	Plants & trees - check for poisonous plants eg fungi, nightshade etc. check for branches, spiky leaves etc at child eye height. Any damage to trees after bad weather
	
	
	
	
	
	
	

	Bodies of water – check for pooling water on ground & in equipment. eg tyres 
	
	
	
	
	
	
	

	Hazardous materials (inside and outside) eg. chemicals, cleaning materials/agents, poisons, medicines etc are stored safely and unable to be accessed by children
	
	
	
	
	
	
	

	Kitchen, laundry, storerooms etc eg doors into these areas secure.  Water over 40°C is inaccessible to children, water on floor (slips), equipment & hazardous substances stored safely. Appliances inaccessible to children or locked to prevent access
	
	
	
	
	
	
	

	Windows & other areas of glass – any breakage, chips, cracks, peeling or damage to safety film. Safety latches on windows in working order
	
	
	
	
	
	
	

	Electrical hazards. Accessible electrical sockets covered. Check for loose electrical cords or unsecured electrical appliances. Heaters securely covered or inaccessible to children
	
	
	
	
	
	
	

	Heavy furniture, fixtures and equipment that could fall or topple are secured 
	
	
	
	
	
	
	

	Initial of Person Responsible confirming daily check has been completed & required action taken (Reg. 60 requires the PR to ensure daily checks are completed & identified hazards are addressed)
	
	
	
	
	
	
	

	Additional notes or comments
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