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Checklist: Responding to Infectious Diseases – Home-based services
	Identification and Reporting

	☐
	Are educators familiar with the diseases listed in Schedule?

	☐
	Are educators trained to recognise symptoms of infectious illness?

	☐
	Do you have a documented plan or established procedure to guide educators in taking appropriate action in accordance with Schedule 1 when an individual—adult or child—is identified as having a listed infectious disease?

	☐
	If your home-based service has a documented plan or established procedures for managing infectious diseases, does it include the obligation to notify the Ministry of Education when an illness must be reported to a specified agency as required under HS227?

	☐
	Do staff know how to contact the National Public Health Services when unsure about an infectious illness or when an infectious illness is affecting many children or adults?

	☐
	Do staff know how to contact the National Public Health Service for information and advice regarding an infectious illness? 

	Communication and Risk Management

	☐
	Is a parent or authorised person notified promptly when a child becomes seriously ill as required by HS217

	☐
	Are parents/caregivers of children with compromised immunity informed when an infectious illness is present at the home so that they can decide whether to keep their child at home during infectious outbreaks?

	☐
	Do you have up-to-date contact details for every child’s parent or caregiver?

	☐
	Are all educators aware of the importance of reporting symptoms when they are unwell? 

	Management of Unwell Children

	☐
	Are all practicable steps taken to obtain immediate medical assistance for any child who becomes seriously ill as required by HS218?

	☐
	Are children who become unwell while at the educator’s home promptly isolated from others?

	☐
	Is there a space available for keeping sick children at a safe distance from other children as required by PF213?

	☐
	Do you require parents and caregivers to keep their children away from the educator’s home when the children:
· are suffering from an infectious disease specified in Schedule 1 
· have acute diarrhea or vomiting.

	☐
	Do you encourage parents and caregivers to keep their children away from the educator’s home when the children:
· have no interest in activities or play
· have little energy – want or need to sleep or rest for long periods
· cry easily, are irritable or in pain
· constantly want to be held and comforted, are ‘clingy’
· have a fever.

	Enhanced Hygiene and Cleaning Practices 

	☐
	Do you review and, where necessary, update your cleaning schedule in response to the occurrence of an infectious disease?

	☐
	Are toys, bedding, equipment, and frequently touched surfaces (e.g., door handles, toilet flush buttons, taps) regularly sanitised?

	☐
	Are handwashing practices reinforced for children and educators, especially before eating and after toileting?

	☐
	Is the nappy changing procedure strictly followed by all staff?

	☐
	Are disposable wipes or single-use cloths used for washing children and wiping noses when children are unwell?

	☐
	Are all sores, cuts, spots, and scratches covered at all times? If not coverable, is the child or educator excluded until healed?

	☐
	Are gloves and disinfectant used for cleaning spills, blood, or other body fluids?

	☐
	Are cups and eating utensils washed extra thoroughly in hot water when there is an occurrence of an infectious disease?
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