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Additional Relief Teacher Funding (ARTF – RT2)
Sports or Cultural Leave Application
	School Information 

	School name
	

	School MOE number
	

	Contact email
	

	Teacher on leave details

	Teacher’s Name
	
	MOE Number
	

	First day absent
	  
	[bookmark: _Int_b0bcR07R]Last day absent
	

	List of any teacher only days within the claim period
	

	Attachments to be included

	
	Letter from the national organising body for the event

	
	Tour itinerary, if available

	
	Page 2 of this form to be completed by organising body (for sporting leave applications only)

	
	Any other documentation in support of your claim (optional)

	Certification - I certify that the information on this form is, to the best of my knowledge, true, and that a reliever was hired to cover the teacher’s leave.

	Principal’s name
	

	Signature
	
	Date
	






	This section needs to be completed by the organising body for sporting leave applications only
The school must attach this completed form to the ARTF – RT2 claim form 

	Teacher’s Name
	

	School Name
	

	Event details

	Event name
	
	City, region and country
	

	Event dates
	  
	Teams competing
	

	Nature of teacher’s participation
	
	Competitor
	
	Official

	Basis of selection
	
	Invitation
	
	National competition

	Itinerary

	Dates of any ‘in person’ registration
	

	Planned travel dates
	

	Dates of any other related activities (for example training days, rehearsals)
	

	Fees or remuneration received by teacher
[bookmark: _Int_uxFr7UDN][bookmark: _Int_wyAFxVlK]No additional relief teacher funding will be provided when a school board grants leave with pay for teachers who are receiving fees or other remuneration for their participation in the event.

	Indicate what payment the teacher will receive for their participation in this event
	
No payment
	   
Salary / Retainer
	        
Appearance fee / Match fee / Performance bonus

	
	
Daily allowance / Per diem
	
Accommodation / Travel Allowance
	  
Other

	On behalf of the organisation

	Name
	
	Signature
	

	Role in organisation
	
	Date
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